iLab-FAMIS integration: How to create a billing event

1. Move all relevant charges to the Billing tab by Confirming Usages (calendar events) and completing
projects.
a. Confirm usage: Under Schedule Equipment go to Confirm Usage and confirm everything that
you want to move over to billing.

Microscopy and Imaging Center

About Our Gore | Scheaule EquIpment | Requs

1SEVERS  View Al Reques

Reservalions || Peopie  Regoring | Bmng Adminigtration

Schedule Resources Go to Kiosk | | Tmeline View | [Confirm Us3ge | #  © Message Customers Downioad usage tracker cient | | § More

» Optical Microscopes (5]
» Scanning Electron Microscopes (3}

» Tiansmission Election Microscops (51
» SUPOMInG EQUIRMENS (7)

¥+ Cryo Sample Preparation {4)

» BSLJ Tissue Culture (1)

. . Back to core
Select resources
Ol e = v & owemm O sn -

Owner Resource Start date Duration  Usagetype Cost  Source Status Show ll esources -
RichardLittleton e . N p . . ; P, . Optical Microscopes ¥
dmin (TaM Lsb Leica UC/FCT ultra-microtome Leica UC/FCT ultra-microtome) — 01Apr20221100AM | 200hs  SelfUse/Trained ino charge) (Trained) s000 B cofm =
Lelica DM B upright microscope
KuanghazNoh ) . i . _ .
- -] / X /i 2| ) = 250 hrs arge) (Trai 0.00 Scheduled =
o oot (TAMU) Lt Leicz UC/FCT ultra-microtome (Lefca UC/FCF ultra-microtome) 01 Apr 202201:30PM s Self Use/Trained no charge) (Trained) 5 [ e | Confirm
Leica SPEWLL FALCON STED 775nm Confocal Microscope
';w;:i:: T Leica UC/FCT ultra-microtome (Lelca UC/FCT ultra-microtome) 04 Apr 20221100 AM 300ms  Self Use/Trained fno charge) (Trained) o ENl B3 G = I
KuanghazHoh ) - . - . .
S g e (TAMU) Lab Leies UC/FCT ultra-microtome (Leica UC/FC ultra-microtome) 07 Apr 202209:30 AM 500ns  Seff Use/Trained (no charge) (Trained) o0 EXF E3 Confirm = lympos PV 1009 confocal ricroscope
2;;‘;1[;\‘:4‘3‘1‘2 Leies UC/ECT ultra-microtome (Lefca UC/FCT ultra-microtome) 07 Apr 202202:30PM 500ns  Self Use/Trained (no chargs) (Trained) o EZF E3 Confrm = ZEISS AXIOPHOT
Angels Arsbiotorre Duran ) § . - Scanning Electron Mi v
3 A UC . /s . y . e aree) (Tra e Confi = canning Electron Microscopes
Bokart vytas (Tamy s LSice UCTFCT ulrarmicrotome (ica UC/FCT ultr-microtome) 11 Apr 2022 10:00 AM Self Use/Trained (no charge) (Trained) s EE B orfirm
jotorre D RS Helios-5-CX DuslBeam FIE-SEM with Cryo
?;‘nk:_;s 'wg':%;aﬂi . Leics UDFCT trsmicrotome Leica UC/FCT ultrs-microtome) 11 Apr 2022 11:00 AM 100Rs  Seif Use/Trained (no charge) (Trined) o0 BN E3 Confrm =
:;nk:;'wg%;aﬂi ,  Leica UCET ultramicrotome Leica UC/FC ultra-microtome] 11 Apr 2022 12:00 PM 100hes  Self Use/Trained (o charge) (Trained) w0 EXe] &3 Confrm =
TescanVega 35EM
KuanghazNoh _
N - Leica UC/FCT ultra-microtome (Leica UC/FC ultra-microtome) 12 Apr 202204:00PM 150hs  Self Use/Trained in charge) Trained) s000 Confrm = . )
Su, Hung-Jue [TAMU) Lab m m Transmission Electron Microscope Y
Richard Littleton ) e y . . ; _
S e Leica UC/FCT ultra-microtome Leica US/FCT ultra-microtome) 13 Apr 2022 12:00PM S0k Self Use/Trained (no charge) (Trained) o EXe] 3 Confim = NanoMEGAS ASTAR
MerroBan Leica UC/FC7 ultra-microtome (Leica US/FCT ultra-microtome) 18 Apr 20220330 PM 150 Self Use/Trained no charge) (Trained) DTN scheduied [ e | Confirm = FEI Tecnai Tuin (Siology)
Sorz, Joseph (TAMU) Lsb !
RichardlLittleton ) ) i ) ’ . ) _ FEI Tecnal ST Materials
dmin (TaM Lsb Leica UC/FCT ultra-microtome (Leica UC/FCT ultra-microtome) 26 Apr 202209:00 AM 600hs  Self Use/Trained ino charge) (Trained) TR scheduica [ va | Confrm =
JEOL 1200 TEM Ex
MerkoBaich Leica UC/FCT ultra-microtome Leica UC/FCT ultra-microtome) 27 Apr20220100PM | 200hs  Self Use/Trained ino charge) (Trained) oo N EZ coofm =
Sorz, Joszph (TAMU) Lsb ! = : . o charge) (7= =
JECL 2010 TEM-This TEM s newfine For similar wark,
Mingzhen Zhao ) ) e . . _ ) = Blezse cantact Hansso Kim, luminescatamy 26 23 use the
S0 g (TAMU) b Leiez UC/FCT Ultra-microtome (Leica UC/FCT ultrz-microtome) 29 Apr 20220100 PM 600 SelfUse/Trained o chirze) (Trained) «0 ENY 3 Confrm =  Teenal ST Mot il TR
Frenk Jalufia . P ) . . -
) 0s7he v ) saaz matched = . i v
Vieread, Dyian (TamU) ap | 2655 ghtsheet 2. (zekssiight sheet 2.1 02May 2022 10:05 AM s Normal Business Hours $65.00/hr (Trained) [ e | Confirm Supporting Equipment ¥
JiaqiDang FEI Tanai ST_Materisls (FE| Tecnal ST_Materials) 02May20221025AM | 243hs  Normal Business Hours §65.00/hr [Trsined) s1se17 Ea Confirm Cressington 108 Sputter Coater (Gold)

Xie, Yu (TAMU) Lsb




i. You can make changes here: billable times, payment accounts, no charge, add on
charges, etc.

. N Back tocore
Select resources
Tl - s % weis & owanme O e BRNT . e |

Qumer Resource Startdate Duration  Usagetype Cost  Source Status Show all resources -

- 200
(Trained (no charge) (Trained) 000

Richard Littleton Optical Microscopes v

Admin (TAMU Lab

ierotome (Leics UC/FC7 ultra-microtome) 01 Apr 2022 11:00 AM 200hrs Confirm

3UCACT uitram Use/Trained (no charge) (Tr

wanghae Noh
Su, Hung-Jue (TAMU) Lsb

= Leica DM 48 upright microscope.

Confirm

ultrz-microtome)

30PM 250nrs

Leicz UC/FC7 ultra-micratame (Leica UC/

Leica SP&WLL FALCON STED 775nm Confocal Microscope

Details for 2 reservation on Leica UC/FC7 ultra-microtome | IC/FCT ultra-microteme] by Richard Littieton between 01 Apr 11:00 AM and 01 Apr 01:00 PM

W 2djust O cup/Project @ adjust Times + Adkd-on Charges L Cos 99 Charge Name.

Start usefor billing wsetor billng
Scheduled Qaf0v2022 ‘ 2 '
Logged
Billable

Totak 2.0 Hours

b. If you have confirmed something that needs more attention you will need to Unconfirm it.

. ) Backt
Micescopyandmasing Cnter ottt <

Unconfirmed reservations Select resources
04/01/2022 to now it Issues - Warnings & Owner name @ Source Cle
firmed reservations
Owner Resource Start date Duration Usage type Cost  Source Status Show all resources ~
B %
" - , — = ¥
Leica UC/FC ultra-microtome (Leica UC/FC ultra-microtome) Aor 20221100 AM 200ms Trained (no charge) (Trained) $000 B cm = e o e
Leica DM 6B upright microscope
otome (Leica US/FCT ultra- 01 Apr202201:30PM 250 e/ Trained no charge) (Trained) 5000 [ vara | Confirm
Leica SP& WLL FALCON STED 775nm Confocal Microscope
5‘;3“”;’ AU Lo Leicz UC/ otome (Leica UC/FC ultra 04 Apr 2022 11:00 AM 300hrs se/Trained (no charge) (Trzined) 5000 ﬂ Confirm o
Zeiss Lightsheet Z1
Kwanghae Noh -
- eica UC/! icrotom = C7 ultra rotome) 07 Apr 2022 09-30 AM 5.00hrs ained ( arge) (Trai Confirm N
e e AU Lab Leica UC. rotome LeicaUE/FC7 ultre-microtome 7 Aor 202209:30 AM ® MTrzined (no cherge) (Trained) s000 [ vare | onfirm Olyrps 000 ool micraseope
Richard Littieton st o i et (v chareg) p——
i s crotome Leca U utra mirtome] s cerTaines (poharga)(aied) so00 B8 o E—




2. Check on your project requests.

About Our Core | Schedule Equipment || Request Senvices || View All Requests || Reservations || People | Reporiing | Billng | PO (4 || Administration

[Message Customers || Reload Active Requests

¥ active requests

Searching within active requests: Results in this ab are restricted by Ststus (show defails

)
Please use the fiiter panels in the lefi-nand menu to drill down to requests of interest. You can also save filters to custom tabs! Click here for more details

-4 Hide Filters
¥ Keywords Displaying 30 out of 73 resuits. {Page 1 of 3)
Go — Previous 1 [2][3] [Next—
¥ Stetus date for service id @ status cost
ODraft )
) Fmancisis Approved o > mayaz Fnu Madhu Leelavathi Narayana MIC-FMLN-4418 Waiting for Core o Agree 50.00
i o (ay 112022) Shetty, Ashok (TAMU) Lab Sample Submission (50.00)
()P rancias Rejentzd m
Sample Submission
DProcessing )
(JResearcher InAgreement  (28) ﬂ M Richard Littieton
Oservies Cemerinagre. (] > May 11 William DeFlorio MIC-WD-4416 Waiting for Care fo Begin 5200.00 T
(ay 11 2027) Albulut, Mustafa (TAMU) Lab Sample Submission (50.00)
e Sample Submission
Do St i
> May 09 Ananihakrishnan Soundaram Jeevarathin MIC-ASJ-4415 Wailing for Researcher o Agree $500.00 TR0
(ay 00 2022) McShane Research Group Training Request (50.00)
Training
CiErs sansias vina
> s =
v WMay 04 Vikas Tyagi MIC-VT-4406 Processing $200.00 S QA
(May 04 2022) Bagavathiannan, Muthukumar (TAMU) Lab Sample Submission ($287.00)
I
— Stanislav Vitha

+) Complete

a. Youcan complete each task or charge under a Request that is ready to bill or you can
Complete a whole project and move it all to billing.

———
¥ May 04 Vikas Tyagi MIC-VT-4406 Processing 5800.00 PP
(M=y 04 2022) an, (TAMU) Lab ‘Sample Submission ($287.00)
Sample Submission
Stanislav Vitha

> Overview

> Payment Information

¥ Forms and Request Details

EA view Form: Sample Request (Internal and External) - CF-6781648-0

»  May 06 §. Vitha - Tech Charge (Consulting/Other)
e Corsutiog

»  May 06 (HMDS), Hexamethyldisilazane reagent
0515 Corsumaties

»  May 10 §. Vitha - Tech Charge (Consulting/Other)
010 AM Garsuti

> May 10 (HMDS), Hexamethyldisilazane reagent
o110 A0 Corsumaties

> May 13 S. Vitha - Tech Charge (Consulting/Other)
CERm Corsuitiog

»  May13 (HMDS), Hexamethyldizsilazane reagent
1280 Corsuraties

»  May 13 SEM Stub, 172" + carbon adhesive tab
D120 Corsuraties

¥ Events: @

Resource

Tescan Vega 3 SEM (Tescan Vega 3 SEM)

Unit Price:

$60.00
Unit Price:
$40.00
Unit Price:
$60.00
Unit Price:
$40.00
Unit Price:
$60.00
Unit Price:

$40.00

Unit Price:

$1.00

+) Complete

Total:
§30.00

$3.00
Total:
$30.00
Total:
§3.00
Total
§180.00
Total
£8.00
Total:
§23.00

Biling Status:
Ready To Bill v
Biling Status:
Ready To Bill v
Biling Status:
Ready To Bill v
Biling Status:
Ready To Bill v
Biling Staius
Ready To Bill v
Biling Staius
Ready To Bill v
Biling Status:

Ready To Bill v

Start time
13 May 12:15

End time Total duration
13 May 17:00 2.95 hours

payment mformation

(s2= bottom of list to add items 1o this request) =

© [Veble  w|[Completed | 1@ X

Work Status, FEx
Completed v

Work Status: F$EX
[Completed ~]

Work Status: F$EX
Completed  «

Work Status: yEX
[Completed v

Werk Status: FEX
Complefed v

Work Status:

Complefed ~

i Status: $mX
Complefed ~

Expected cost
$147.50 & X
Total: $147.50




i. You can make changes here: billable times, notes, payment accounts, no charge, add

services, etc.

¥ May 04 Vikas Tyagi MIC-VT-4406 Processing $800.00 ¥'ae
(Msy 04 2022) Bagavathiannan, Muthukumar (TAMU) Lab Sample Submission ($287.00)
Sample Submission
© Complete Stanislav Vitha
> Overview
> Paymentinformation
¥ Forms and Request Details {see battom of st to add items to this
[ View Form:  Sample Request (Internal and External) - CF-6781648.0 °] Completed v ] & 1@ X
»  May06 S. Viitha - Tech Charge (Consulting/Other) / e Urit Price Tota Billng Stat Work Status: $mx
05:15 PM Cansuling $60.00 $30.00 Ready To Bill v Completed v
> May 06 (HMDS), Hexamethyldisilazane reagent Quaniiy Unit Price: Tota Biling Stat s GEX
05:15PM Dt $40.00 5800 Ready To Bill v Complefed v
> May 10 S. Vitha - Tech Charge (Consutting/Other} Uit Price: Total Billing Stat s FEX
01:10AM Cansuling $60.00 $30.00 Ready To Bill v Completed v
> May 10 (HMDS), Hexamethyldisilazane reagent Unit Price: Tota Biling St \ = & X
01:10AM st $40.00 $8.00 Ready To Bill v Complefed v
> May 13 S. Vitha - Tech Charge (Consutting/Other} Uit Price: Total Billing Stat s: FEX
01:12AM Cansuling $60.00 §180.00 Ready To Bill v Complefed v
> May 13 (HMDS), Hexamethyldisilazane reagent Uit Price: Total Billing Stat s FEX
01:12AM Dt $40.00 5800 Ready To Bill v Completed v
> May 13 SEM Stub, 112" + carbon adnesive fab Unit Price: Tota Biling St \ = & X
01:12AM st §1.00 §23.00 Ready To Bill v Complefed v
¥ Events: @
Resource Start time End time Total duration Expected cost
Tescan Vega 3 SEM (Tescan Vega 3 SEM) 13 May 1215 13 May 17-00 2.95 hours §147.50 & X
Total: $147.50
@ add service add charge add form add milestone sort manually
@ Build a quote, or add components to a new o running request using the ‘add" links above.
- Generate PDF quote
Comments ‘2 comment Attachments & URLs add attzchm
May D422
s1apw  HiVikas,
your sample submission requels is awaiting your agreement and the PI's approvel. You will also need to have an acceunt number assigned by
your P It is descrioed on our website: htips:/mi duilab-help/ilab-help-for-principal
> Service Request History st nistory

3. Go to the Billing tab and View Charges.

About Qur Core || Schedule Equipment

Request Services | | View All Requests || Reservations | People | | Reporting, ‘Emmg‘ PO (4) || Administration

- Hide Filters

& Merge Drafts

& View Charges | | @ New Biling Event | | View Detached Ivoices

Displaying 30 out of 54 results. (Page 1 of 2)

=

v

) Billing Srrers ()]
loFse sent 53

» CreatedBy
» Date Added

Name

Micrescopy and Imaging Center - April
Microscopy and Imaging Center - March

Micrescopy and Imaging Center - February

Created By

Aimee Curington
Aimee Curington

Ashiyn Montgemery

status Date Addeg

File sent Way 0522
File sent Apr o622
File sent Mar 08 22

Walue (# of charges)

$27,642.49 (350)
$27,628.11(303)
$24,007.12 (327)

— Previous 1 [2][Nexi—
Actions

‘Summary Invoices

‘Summary Invoices

Summary Invoices

a. Every line item needs a $ and a blue check mark. If it is a pencil,

account, Pl assign an account, approve a PO, etc.

it needs attention: choose an

May 02 Mark Goodrich
05:32FM

May 02 Sara Maynard
o520 7m0

May 02 Lawrence Grifing
2157M

May 02 Mark Goodrich
e

May 02 YuXi

1258 Al

May 01 Mark Goodrich
L

MIC-MG-4380 Leica DM 6B upright microscope (Leica DMGB ) | Monday, May 02

Quanty:

Totat Biling Status Work Status
$375 Ready To Bil v Complefed v
o Bl $EX
$34.00 Ready To 81l v Compleled v
Toral Bifing & Work Status SEX
4167
Total: Billin; Work Status: FEX
$4.50 Completed v
o fe— — $EX
5269.10 Ready To Bl v Complefed v
Total Bilin Work Status: yEX
$a.17 Ready To Bl » Compleled _~

b.

Stop signs are a warning that something will expire soon: account,

PO, etc.




4. Create a billing event. Give a title, choose an end date, sort by payment number, include

internal/external customers, load charges.

- May01  Mark Goodrich MIC-MG-4380 Leica DM 6B upright microscope (Leica DMGB ) | Sunday, May 01 ol B Staus Work Stats FEX
oaorem o - 4.7 REaty To Bil ¥ Completed

- May01  Mark Goodrich 381 Leica DM 68 upright microscope (Leica DMSE ) | Sunday, May 01 a Toal 5 Work Status SEx
o - 016667 52500 $4.47 Ready To Bil ¥ Completed v

- May01  Mark Goodrich 380 Leica DM 68 upright microscope (Leica DMGB ) | Sunday, May 01 ol ng Ststus Work Stats SEX
zs0Fm - $7.08

- Mey01  YuTingLin 1402 FE Tecnai Twin (Biology) (FEI Tecnai FE-TEM) | Sunday, May 01 Urie ol B Staus Work Stats FEX
1238 PM o Miosczpe 331667 555,00 5182.42 Reaty To Bil ¥ Completed

. Mayo1  DongGiHa MIC-DGH-4358 FEI Quanta 600 SEM (FEI Quanta 600 SEM) | Sunday, May 01 - - (— sEX
e PS———— 5100.08 Ready To Bil ¥ Completed v

create a biling event &

[Retumn to Core

Create a New Billing Event

1. Select which charges to view

End Date May 31, 2022 Beo
Event Name | Microscopy and Imaging Center - May 7]
Include: L]
Group By payment info. v | &
{8 Load Charges
2. Review and select which charges to include
3. 5ave the billing event with all included charges and view invoices
Please load charges first. cancel
2.Review and select which charges to include
'Y included charges
fsearen[ ]
date  customer service id discount total & payment number & status & actions &
0513 Vikas Tyagi MIC-VT-4406 $23.00 Multiple: & Ready To Bill 1 ‘Fd
Bagavathiannan, Muthukumar (TAMU) Lab SEM Stub, 1/2" + carbon adhesive. (23.0x §1.00) 100.0% 06-505591-95040
0513 Vikas Tyagi MIC-VT-4406 §$8.00 Multiple: ¥ Ready To Bill 1 7‘3
Bagavathiannan, Muthukumar (TAMU) Lab (HMDS), Hexamethyidisilazane rea... (0.2 x $40.00) 100.0% 06-505591-96040
0513 Vikas Tyagi MICVT-4406 §180.00 WMuttiple: % Ready To Bill 1%
Bagavathiannan, Muthukumar (TAMU) Lab S. Vitha - Tech Charge (Consulti (3.0 x $60.00)

100.0% 06-505591-96040

b. Create.

T T L
Akbulut, Mustafa (TAMU) Lab e oA L Dot

0501 Dong GiHa Witple. & Raady To Sl 1%
Radovic. M WU} Lab 100,08 33-212608-00000

» excluded charges

3.5ave the billing event with all included charges and view invoices

Creste  SaveasDraft  cancel




5. Return to Core, Billing, Invoices.

About Our Core || Schedule Equipment || RequestServices | View All Requests || Reservations || People | Reporting ‘El\llng‘ PO | Administration

- Hide Filters

4 Merge Drafts | | 4 View Charges | | @ New Billng Event | | View Detached Invoices |
g 0o o34 ot (Page 1 12

 Previous 1 [2][Next—
0 itng Erors Nome CreatedBy Status Date Added Value i of charges) Actions
D7 = Microscopy and Imaging Center - April Aimee Curington File sent May 0522 527,642.49 (350) ‘Summary Invoices
Microscopy and Imaging Center - March ‘Aimee Curington File sent Aor 0622 §27,528.11 (303) ‘Summary Invoices
Microscopy and Imaging Center - February Ashiyn Montgomery File sent Mar 0822 524,907.12 (327) ‘Summary Invoices
© forly Fives Microscopy and Imaging Center - January Aimee Curington File sent Feb 0722 §23,045.32 (235) Summary Invoices
2 Reset Filters Microscopy and Imaging Center - December Aimee Curington File sent Jan 0622 §16,407.30 (198) Summery Invoices
Microscopy and Imaging Center - November Aimee Curington File sent Dec03°21 $22,096.20 (288) ‘Summary Invoices
Microscopy and Imaging Center - October Aimee Curington File sent Nov 0521 §27,174.12 (307) Summary Invoices
Micioscony and imaning Center - Sersemper umee Curingion Eilo cent Q10521 £24 911 40 20 Lmmary invoi

6. Here you can go bulk mail the invoices from iLab to all invoice owners.

Microscopy and Imaging Center - April

Return to Core  Summary | Invoices | Credits
% Reload Invoices.

Invoices

Bulk Invoice Mailer
@ send invoices to all invoice owners
O send invoices to selected invoice owners
© send invoices with selected price types to invoice owners...
O send unpaid invoices
© send invaices missing billng information to selected invoice owners.

O Prepend custom message to invoice emails?

Send Invoi
@

i Mark all invoices as [Update stafus v ) Download ane POF of All Invoices
Invoice List
-« Hide Filters

Kepords w
T Je =) Get PDF of Invoices | | [E] Downioad Results 35 CSV | | (= Emal Admins with Access to Invoices:
—— Lab it Invoice Owner Invoice Number Payment Numbers Total Cost Status Comment [a]
» Guner OE& L
e ﬁ‘ﬁ"emﬂevam’s‘ Luis (TAMU} Lab (935466) Luis Cisneros-Zevallos (invoice_owner) MAIC-2157411 02-424351-01001 ﬁ‘ w?;fg: Not Yet Paid dicktoedt @ .
> Lobs B
> Wooley, Karen (TAMU) Lab (934672) §189.17 y Y OEA L
[ ey Karen Wooley (invoice_owmer) MAIC-3157407 02-510204-00000 e Not Vet Paid dicktoedt @ &
» External —
> Acoioveds Hung, Nguyen (TAMU) Lab (976449) . 5157.34 O &Kk




7. IF YOU ARE INTEGRATED WITH FAMIS-iLab automated billing--Go back to the Billing tab, choose
Summary, click on Send file to TAMU so that these will be picked up by FAMIS overnight.

-4 Hide Filters

About Our Core || Schedule Equipment | Request Services || View All Requests || Reservations || People ReDomw‘Ei\lmg‘ PO | Administration

\ View Charges | @ New illing Event | | View Detached Invoices

Displaying 30 out of 54 results.

Page 1 of 2)

© Apply Fiters

% Reset Filters

"l Hame

Microscopy and Imaging Center -
Microscopy and Imaging Center -
Microscopy and Imaging Center -
Microscopy and Imaging Center -
Microscopy and Imaging Center -
Microscopy and Imaging Center -
Microscopy and Imaging Center -

Microscopy and Imaging Center -

Apri
March
February
January
December
November
October

September

Aimee Curington Fie sent
Aimee Curington File sent
Ashiyn Montgomery File sent
Aimee Curington File sent
Aimee Curington File sent
Almee Curington Fie sen!
Aimee Curington File sent
Almee Curington Fie sen!

DsteAdded
May 0522
Apr 0622
Mar 08 22
Feb 0722
Jan 06 22
Dec 0321
Nov 0521

0ct 0521

«— Previous 1 [2][Next—
Actions

‘Summary Invoices

‘Summary Invoices

‘Summary Invoices

‘Summary Invoices

‘Summary Invoices

‘Summary Invoices

‘Summary Invoices

‘Summary Invoices

Billing Event Summary

Summary

Created On
Apr 13,2022 at 10:13

End Date
Mar 31,2022 2t 23:59

Charges

Grouped By
payment info.

Download Files
Send File to TAMU

Internal AR File

Internal ID

PDF Billing Event Summary

6 charges totaling in $740.50

Price Type

Billing Status

Retum to Core || Summary || Invoices | Credits

< Revalidate Email Summaries

8. The Pl listed on the FAMIS account and the billing department of the account will receive the |
invoice from FAMIS after this has been picked up (typically one business day). If the revenue account
and invoiced account share the same system part (02, 23, 28, 06, etc.) this will be processed as an IDT
and all relevant parties will receive a debited receipt. If the system parts are different this will come as
an AR payable invoice and the department can pay these in Aggiebuy.

Sales Tax: It is up to the billing department personnel to know what sales items are taxable and to collect this
sales tax, unless proof of tax exemption is obtained. https://fmo.tamu.edu/sales-receivables/docs/sales-
tax/collecting.html The current method for obtaining sales tax from relevant customers is to bill through iLab

and then make a correction in FAMIS to route sales tax to the appropriate line items to the correct account.

(You must let the customer know to only pay the second corrected invoice when it comes.)



https://fmo.tamu.edu/sales-receivables/docs/sales-tax/collecting.html
https://fmo.tamu.edu/sales-receivables/docs/sales-tax/collecting.html

